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Supplier: < Supplier Name>
Contract Number: <Contract #XXXXXXX>


Date: <Month Day, Year>
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To:  <Supplier Contract Officer Name, Organization>


SUBJECT:	Notification of Integrated Baseline Review (IBR) closure.

The <Project Name> IBR Team conducted an Integrated Baseline Review (IBR) of contract <Subproject Name or Contract #>  at your facility in <Address> during <IBR Dates>.
All actions resulting from Concern Area Reports from this review are closed.
Any contractual questions should be directed to <COTR Name> at <Phone Number & Email> and earned value management question should be directed to <IBR Team Lead Name> at <IBR Team Lead Name, Phone, Email>. 




____________________
<PM Name>
Project Manager
<Project Name> Project
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